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If you need to change the banking information 
for direct deposit, just submit an amendment.  
Put the new bank information on the Cover 
Page, explain that you are making a bank 
change, click Submit.



 Flow of project screens

 Project Types
◦ Performance Indicator Project

◦ Improvement Project for Specific Program of Study

 One box for Description (What are you going 
to do and how are you going to do it)





 Combination of some performance indicators
◦ Literacy

◦ Mathematics

◦ Student Graduation and/or School Completion

◦ CTE Skill

◦ Placement

◦ Nontraditional Participation and/or Completion



 Performance information – we plan to have 
the performance information upload to the 
application so that you do not have to refer to 
a separate document as you did last year to 
determine if you must write an improvement 
plan.  The performance will also be available 
as a report within the Portal.



 Expenditure Report – the equipment list 
should be attached in the Portal this year.  
You MUST review and edit this list before you 
submit.

 Previous expenditure reports – You will have 
access to view previous year expenditure 
reports.

 Expenditure report will export to Excel.



 Teacher Information – every teacher will be 
NEW this year and every year.  
◦ Discuss issue related to teachers on Completers, 

Placement, Certifications



 Amendments – April 30
 Application – June 30; we will review any 

submitted by May 15 within two weeks to 
allow you the opportunity to make any 
corrections prior to July 1.  No funds may be 
obligated prior to July 1 or prior to 
application being submitted in substantially 
approvable form.

 Certifications – any time (if teacher/student is 
at junior high, just enter them with high 
school LEA#)



 Completers – opens mid-April; closes 
September 15

 All funds must be expended or legally 
obligated by June 30

 Expenditure Report is due August 15

 Last day to request reimbursement for prior 
year is August 15

 Placement – opens mid-November; closes 
February 15

 Amendment – April 30





1. Click “Edit”
2. Change the 

Requested 
Amount 
and/or the 
Explanation

3. Click “Update”



1. Click on “View Staff 
Comments”

2. On next screen,  
select the year if 
not current

3. Click on Application 
or Amendment

4. Click on appropriate 
blue dot



Select the form on which you want to see comment –
NOTE:  most staff members write their detailed comments 
on the “Projects/Activities” form.  Click the dropdown list 
and select “Projects/Activities.”



If you have submitted your application/amendment 
and want to see where it is in the review process, 
click on “Perkins Application Status”



On the Status screen, choose the Application or the 
Amendments. If you are checking an amendment and 
you have submitted multiple ones, there will be a list 
with each.  Click on the appropriate one.



The staff members who have reviewed the 
application/amendment will have a date under “When 
Submitted Reviewed.”  If you notice that it appears to be stuck, 
feel free to check with the staff person or their supervisor.
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